Android/Pixel Devices:
There are two options to access e-mail on your mobile device.
e Option 1. Native E-mail App
e Option 2. Outlook App
Please follow the directions for the option you prefer.

OPTION 1. NATIVE E-MAIL CLIENT RECONFIGURATION DIRECTIONS:

If you would like to use the native e-mail app (where e-mail, calendar, and contacts are integrated
into the phone or tablet) please follow the instructions below to remove the previous account first
and reinstall your e-mail profile.

Removing existing e-mail profile
1. Go to “Settings”

2. Tap on “Accounts”
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Q Search settings

@ Sound & vibration
; Volume, haptics, Do Not Disturb

Storage
71% used - 18.65 GB free

Privacy
Permissions, account activity, personal
data

Location
On - 10 apps have access to location

Security
Play Protect, screen lock, fingerprint

Accounts
Google, Duo, and Yahoo

Accessibility
Screen readers, display, interaction
controls

Digital Wellbeing & parental
controls

Screen time, app timers, bedtime
schedules
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Tap on your name@ucf.edu account

Tap “Remove Account”
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< Accounts

ACCOUNTS FOR Your Name
Q v
Duo

First Name.Last Name @ucf.edu
Exchange

Personal @gmail.com
Google

Messenger
Messenger

personal @cfl.rr.com
Personal (IMAP)

Yahoo
Add account

Automatically sync app
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<& Exchange aQ ®

Q

first Name.Last Name @U CT.edu

Account settings
Sync frequency, notifications, etc.

Account sync
Sync on for all items

o

Remove account
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5. Confirm to “Remove Account”

Remove account?

Removing this account will delete

all of its messages, contacts, and
other data from the phone!

Cancel Remove account

Adding new e-mail profile
1. Goto “Settings”

2. Tap on “Accounts”
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Search settings

Sound & vibration
Volume, haptics, Do Not Disturb

Storage

71% used - 18.65 GB free

Privacy
Permissions, account activity, personal
data

Location
On - pps have access to location

Security
Play Protect. screen lock, fingerprint

Accounts
Google, Duo, and Yahoo

y. interaction

Digital Wellbeing & parental
controls
en time. app timers, bedtime
hedules
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3. Tap on “Add Account”
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& Accounts aQa ®

ACCOUNTS FOR  Your Name

Duo
Duo

personal @gmail.com
Google

Messenger
Messenger

personal @cfl.rr.com
Personal (IMAP)

Yahoo

Add account

Automatically sync app
data

Let apps refresh data
automatically

4. Select “Microsoft Exchange”
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Add an account Q@
Duo

Exchange

Google

Messenger

Personal (IMAP)

Personal (POP3)

Yahoo
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5. Enter your E-Mail address and “Select Next”

e

Enter your email address

First Name. Last Name @ucf.edu

Set up manually

6. Sign in with your NID and NID password on the Federated Identity page
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X @ federation.net.ucf.edu < H

&, UNIVERSITY OF CENTRAL FLORIDA

UCF Federated Identity

Account @
NET\ NID
Password
Sign on
By signing on, you agree to the terms of the

UCF Policies & Procedures.

You are logging into:

urn:federation:MicrosoftOnline

Look up your UCF NID username. ©
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7. MFA will prompt you for a second authentication. The simplest option is “Send Me a
Push,” but you may instead choose “Call Me” or “Enter a Passcode.”
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X @ federation.net.ucf.edu <

& UNIVERSITY OF CENTRAL FLORIDA

UCF Federated |dentity

For security reasons, we require additional information to verify
your account

Device: | Android (XXX-XXX-2001)

6 UNIVERSITY OF
3l CENTRAL FLORIDA

8. Your account is ready to go' (NOTE: You might be asked to strengthen your PIN code.)

T B0 T 862%

(34

Your account is ready to
gol!
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OPTION 2 - Outlook App CLIENT RECONFIGURATION DIRECTIONS:

Installing Outlook App

1. Open play store

2. Type “Outlook” to search and select “Install” for Microsoft Outlook
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& outlook Q

9

Microsoft Outlook: Sec...
Microsoft rat

3. Once the Install is complete; Select “Open”
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< Q

Microsoft Outlook:

Secure email,

calendars & files
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5. From the Welcome to Outlook screen, select “Add Account”

© O LTE. 870%

yntacts,
her

6. Type your UCF e-mail
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X  Add account @

nter your work or personal email address

FirstName.LastName@UCF.EDU

PRIVACY AND TERMS
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7.

UCF Federated Identity: type your NID and your NID password

© O LTE | @ 69%

UCF Federated Identity

Account @

NID@ucf.edu

Password

1ISsword

By signing on, you agree to the terms of the
UCF Policies & Procedures

You are logging into:

urn:federation:MicrosoftO
nline

Look ui iour UCF NID username. ©

MFA will prompt you for a second authentication. The simplest option is “Send Me a
Push,” but you may instead choose “Call Me” or “Enter a Passcode.”
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& UNIVERSITY OF CENTRAL FLORIDA

UCF Federated Identity

For security reasons, we require additional information
to verify your account

UCF

Device: Android (XXX-XXX-2001)

1l

S

®

ttings

Send Me a Push

Enter a Passcode

UNIVERSITY OF
<8 CENTRAL FLORIDA
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9. Activate your account on your device
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Activate device administrator

account

10. Read Outlook Device Policy and select “Activate this device admin app”
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Activate device admin app?

@ Outlook Device Policy

de771394@ucf.edu requires Outlook to be
activated as a device administrator to ensure
security requirements are met for your
account.

Activating this admin app will
allow the app Outlook to perform
the following operations:

* Monitor screen unlock
attempts
Monitor the number of incorrect
passwords typed. when unlocking the
screen, and lock the phone or erase all
the phone's data if too many incorrect
passwords are typed.

Lock the screen
Control how and when the screen locks.

Set storage encryption
Require that stored app data be
encrypted.

Activate this device admin app

Cancel

Uninstall app

4
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11.

Would you like to add another account? Select “Maybe Later”
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Add another account

¢

Would you like to add
another account?

MAYBE LATER

4
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